
HIBBING COMMUNITY COLLEGE

COURSE OUTLINE
COURSE TITLE & NUMBER:   CAPP 1521: Advanced Spreadsheet Applications
CREDITS:   1 (Lec 0  /Lab 1)

PREREQUISITES:  CAPP 1520:  Spreadsheet Applications
CATALOG DESCRIPTION:

Advanced Spreadsheet Applications continues with the spreadsheet software used to analyze financial data.  Topics include database management within a spreadsheet, what-if analysis, and extensive use of multiple worksheets, extensive use of charts and maps, and setting range variables using PivotTables and PivotCharts.
OUTLINE OF MAJOR CONTENT AREAS:

I.  Review of basic spreadsheet usage

II.  Formula creation

III.  What-if analysis using formulas/recalculations/tables

IV.  Multiple worksheets to summarizing with three-dimensional charting

V.  Chart and Map illustration and demonstrations

VI.  What-if range variables

VII.  Macros and push buttons

VIII.  PivotCharts and PivotTables

COURSE GOALS/OBJECTIVES/OUTCOMES:

The student will

1.  review formula entry procedures.

2.  review data entry procedures.
3.  design formulas for What-if analysis.
4.  demonstrate range names.
5.  demonstrate multiple worksheet tab names.
6.  produce database management systems.
7.  produce data file memos.
8.  edit records.
9.  search records.
10.  produce line graphs.
11.  produce bar graphs.
12.  produce pie charts and maps.
13.  explain macros.
14.  produce automatic-startup macros.
15.  demonstrate back-solver.
HCC COMPETENCIES MET:

Working Productively and Cooperatively

Communicating Clearly and Effectively

Thinking Creatively and Critically

STUDENT CONTRIBUTIONS:

Students are expected to attend all lectures and working sessions, participate and contribute to class discussions, complete all assignments on time and request assistance when needed.  Students should spend at least four (4) hours per week preparing for class.  Attendance is critical in this class.
METHODS FOR EVALUATING STUDENT LEARNING:

Evaluation methods may include but are not limited to exams, assignments, and exercises.  

.
SPECIAL INFORMATION:  (SPECIAL FEES, DIRECTIVES ON HAZARDOUS MATERIALS, TEXTBOOK USED, ETC.)

Textbook: As directed by Instructor.  Handouts and other materials are provided in class.
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